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1. O6uue mos10:KeHUs

1.1. Henpto gannoro IlonokeHus ABIsETCS 3aIIUTa EPCOHANBHBIX JAHHBIX PAOOTHUKOB OT
HECAHKIIMOHUPOBAHHOIO JIOCTYIIA, HEMPABOMEPHOTO UX MCIIOJIb30BAaHUS WM YTPATHI.

1.2. Hacrosimee Ilonoxkenue paszpaboraHo Ha ocHoBanuu ctateit Kouctutyuuum PO,
TpynoBoro Komekca P®, Kogekca 00 aIMUHUCTPATUBHBIX MpaBoHapyuieHUsXx PO,
I'paxxnanckoro Komekca P®, YromoBaoro Komekca P®, a takke dDenepanbHoro 3akoHa «O0
uH(popManuu, HHPOPMATH3ALUH U 3aIIUTE UHPOPMAITITI

1.3. IlepcoHayibHBIE NaHHBIE OTHOCATCA K KaTerOpuH KOH(UIACHIMAIBHOW HH(OPMAIUH.
PexxuM KOH(MUICHIIMATEHOCTH MMEPCOHATBHBIX JaHHBIX CHUMAETCS B CIy4asX 00C3TMYMBaHUS
WJIY TI0 UCTEYEHHUH 75 JIET CPOKa XPAHEHUsI, €CJIM HHOE HE OMPEIEIICHO 3aKOHOM.

1.4. Hacrosimee IlonokeHne yTBepkKmaeTcss W BBOAUTCS B JCHCTBHE MPUKA3OM
TeHEepaTbHOTO JAUPEKTOpa U SBISETCS 00S3aTENbHBIM U UCHOTHEHHS BCEMH pPaOOTHUKAMU,
MMEIOIIMMHU JI0CTYN K IEPCOHATBHBIM IAHHBIM.

2. [ToHsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. TlepconanbHble gaHHBIE paOOTHHKA — WH(pOpMaIMs, HeoOXoauMas paboTomaTeNo B
CBSI3U C TPYJOBBIMH OTHOIICHUSIMU U Kacaroluecs: KOHKpeTHoro padotHuka. [lox nndopmarmeit
0 pabOTHUKAX TOHUMAIOTCS CBeIEeHUs] O (aKTaX, COOBITUAX U OOCTOSTENHCTBAX >KU3HU
paboTHHKA, TTO3BOJISIONINE UACHTU(HUIIUPOBATE €r0 TUYHOCTD.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX PaOOTHUKA BXOIST:

- aHKeTHbIe U Onorpaduueckre JaHHBIE;

- HAMMEHOBaHUE CTPYKTYPHOT'O MOJIpa3/IeIeHUS;

- 3aHUMaeMas JJOJKHOCTb;

- CBEJICHHS O TEKYILEM JOJKHOCTHOM OKJIAJIE;

- MACTIOPTHBIC JTAHHBIE;

- aJipec MPOIUCKH;

- UHH;

- HOMEp CTPaxOBOTO CBUJIETEIHCTBA;

- TaHHbIe 00 0Opa3oBaHUM;

- JAHHBIE O JETSX;

- JaHHbBIE O CEMEMHOM IOJI0KEHUH;



- COZIEpKaHUE TPYILOBOIO JOTOBOPA;

- COZIEpKaHUe JeKIIapaluy, I101aBA€MOU B HAJIOTOBYIO UHCIIEKLIUIO;

- IOJJIMHHUKY U KOIHMHU ITPUKA30B 10 JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHHS K IIPUKa3aM I10 JINYHOMY COCTaBY;

- Jlena, CoJep)Kallle MaTepuanbl IO IOBBIIIEHUIO KBATU(QHUKALMU U IEPEernoJroTOBKe
COTPYAHUKOB, X aTTECTALlMH, CITyKEOHBIM pacciieIOBaHUIM;

- KOIIUU OTYETOB, HAIIPABJIIEMBIE B OpraHbl CTATUCTHKHU.

2.3. JlaHHBIE JOKYMEHTHI SIBIAIOTCS KOH(UICHINAIBHBIMU, XOTS, YUYUTHIBAasi ©X MacCOBOCTb
U €JMHOE MECTO OO0pabOTKM M XpaHEHHs - COOTBETCTBYIOIIMH rpu( OorpaHMYEHUs HA HHUX HE
CTaBUTCH.

3. O6padoTKa NepCOHATIBLHBIX JaHHBIX

3.1. Iloxg o00paboTKOM MEpCOHATIBHBIX JAHHBIX pPA0OTHUKA IOHUMAETCS IOJIy4YEHHeE,
XpaHeHHe, KOMOMHHUpPOBaHME, Iepejada WIM JiIo00e Jpyroe HUCIOIb30BaHUE IEPCOHAIbHBIX
JTAaHHBIX PaOOTHHKA.

3.2. B nemsax obecnedeHust mpaB M cBOOOJ yellOBeKa M Ipa)kJIaHUHA paboTOdaTeNb U €ro
npefCcTaBUTeNId Tpu 00pabOTKE MEepPCOHATBHBIX MaHHBIX pabOTHHKA 00s3aHBI COOMIOAATH
CIIeyroIIHe 00Iue TpeOOBaHNS:

3.2.1. OOpaboTka TmEpPCOHANBHBIX JAaHHBIX pAaOOTHHKAa MOXET  OCYIIECTBISTHCS
UCKJTFOUUTENIFHO B LEJSIX 00ecreueHus! COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUS pPaOOTHUKAM B TPYAOYCTpOHCTBE, OOyue€HHM W MPOJIBUKEHUHU IO CIIy)KOe,
o0ecrieyeHHs JIMYHOM 0e30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M  KadyecTBa
BBINOJIHAEMON pabOThl U 00ECIIeUeHUs] COXPAHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenennu o0beMa U cojiepkaHus o0pabaThIBa€MbIX IEPCOHANBHBIX JaHHBIX
paboTHHKa paboTOAAaTENb T0JKEH pyKOBOACTBOBaThCa KoHncTuTynueit Poccuiickoit @enepanuu,
Tpynossim KoniekcoM u mHBIME (hefiepaibHBIMU 3aKOHAMH.

3.2.3. TlonmyueHue TEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCA KaK IIyTeM
NPEJCTAaBICHNS UX CAMUM PAOOTHUKOM, TaK | ITyTEM ITOJYYCHHUS X U3 HHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHble JaHHBIE cJelyeT MOoJydaTb y Hero camoro. Eciu mepcoHanbHbIe
JTaHHble paOOTHHMKA BO3MOXKHO MOJYYHMTh TOJBKO Y TPEThbeH CTOPOHBI, TO PabOTHUK JOJIKEH
ObITH YBEZOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOJY4YE€HO NMHUCBMEHHOE COrjlacHe.
PaGoTtonarenp JOMKEH COOOHMIMTH PAOOTHUKY O MLEsAX, MPEANoJiaraéMblX HCTOYHUKAX U
croco0ax MoJxy4YeHHs ePCOHANbHBIX JaHHBIX, @ TaK K€ O XapaKTepe MOJUIekKAIIUX MTOTYUEHHUIO
NEPCOHANBHBIX JAHHBIX M TOCJIEJCTBHAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTJacue Ha WX
MOJTy4EHHeE.

3.2.5. PaboronmaTens He WMeeT IMpaBa MOJy4YaTb W 00padaThIBaTh MEPCOHATBHBIC TaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITMTHO3HBIX M WHBIX YOEKICHHSIX M YacTHOM XU3HU. B
Cllydasix, HEMOCPEJICTBEHHO CBSA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIIECHHUH JaHHBIE O YaCTHOM
KHU3HU paboTHUKA (MH(MOPMAIHS O KU3HEAEATEILHOCTH B c(hepe CeMEeHHBIX OBITOBBIX, JIUYHBIX
OTHOILIEHHIT) MOTYT OBITh MOJIy4eHbl U 00paboTaHbl pabOTOIATENEM TOIBKO C €ro MMCbMEHHOTO
COrJacHs.

3.2.6. PaboTtonaTens HEe MMEET MpaBO MOy4aTh U oOpadaThiBaTh MEPCOHAJIbHBIE JaHHbBIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSX WU €ro MpoQcoro3HON
JeSITENIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPeayCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

3.3. K oOpaboTke, nepenaye U XpaHEHUIO EPCOHATBHBIX JTaHHBIX paOOTHUKA MOTYT UMETh
JOCTYT COTPYAHUKHU:



- Oyxranrepuu;

- COTPYAHMKH CITY’KOBI yIIpaBJIEHUS IIEPCOHAIIOM;

- COTPYIHHUKHN KOMITBIOTEPHBIX OTIENIOB.

3.4. Mcnonp30BaHne NEPCOHAIBHBIX JaHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHMHM C LIEISIMU,
ONPEIETUBIINMHU UX MOJyYECHHE.

3.4.1. IlepcoHanbHble OaHHbIE HE MOTYT OBITb HCIOJL30BAaHBl B LEISAX MPUUYUHEHUS
MMYILIECTBEHHOTO M MOPAJbHOTO Bpela rpakaaHam, 3aTpyAHEHHs peaju3aluu MpaB U cBOOOJ
rpaxnaan Poccuiickoit @enepanun. Orpannyenue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHUSI MHPOpManUd 00 HMX COLMAIBHOM IPOHMCXOXIEHUH, O pacoBO,
HallMOHAJIbHOM, A3bIKOBOM, PEIMTMO3HON U MMAPTUHHON IIPUHAIIEKHOCTH 3aIIPEILEHO U KapaeTcs
B COOTBETCTBUH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaua nmepcoHAIbHBIX JAaHHBIX pAOOTHHKA BO3MOKHA TOJIBKO C COTJIacHs pabOTHHKA
WM B CIIyYasix, IPSAMO IIPELYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3.5.1. [Ipu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHHUKA pabOTOAATENh JOHKEH COOII0IaTh
clenyromue TpeOoBaHMUs:

- He CcoO0IaTh MepCcOHANbHbIE JaHHbIE PAOOTHUKA TPETheil CTOpoHE 0e3 MUCHMEHHOTO
cornmacus paOOTHHKA, 3a HWCKIIOYEHHUEM CIy4yaeB, KOrJa JTO HEOOXOAMMO B IIENAX
IPEIYPEXKACHUST YTPO3bl )KU3HU M 3I0pPOBBIO paOOTHHKA, a TAaKXKE B CIIydasX, yCTAaHOBJICHHBIX
(denepabHBIM 3aKOHOM;

- HE Cco00IaTh NEepCOHANbHBIC JIaHHBIE PA0OTHHMKA B KOMMEpPYECKHX IeNsiX 0e3 ero
IIMCBMEHHOTO COTJIacHs;

- OpeayNpeauTh U, MOIYYarolluX MepCOHaJbHbIe NaHHbIE PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIb B LENSIX, IJI5 KOTOPBIX OHM COOOILEHBI, U TPeOOBaTh
OT JTHX IMI[ TOATBEPXKACHUS TOTO, YTO STO NpaBwiao cobmogeno. Jluma, momyuaroiiue
NEepCOHANbHBIE  JaHHble  paboOTHHKA, O0sf3aHbl  COONIIOJATh  PEKUM  CEKPETHOCTH
(koH(UIEeHIMANbHOCTH). J[aHHOE MOJI0KEHUE HE PAacIPOCTPaHAETCs HAa OOMEH NEePCOHAIbHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBJICHHOM (pe/iepaIbHBIMU 3aKOHAMM;

- paspewmiatb JOCTYyN K IEPCOHAIbHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIEHUAIBHO
YIOJHOMOYEHHBIM JIMLIaM, ONpEAEEHHbIM NMPUKAa30M IO OpPraHu3alliy, IPH 3TOM YKa3aHHbIE
JMIA JOJKHBI UMETh MPaBO MOJy4yaTh TOJBKO T€ MEPCOHAJbHBIC JaHHBbIE PAOOTHUKA, KOTOpHIE
HEOOXOIMMBI JJ1s1 BBIITOJTHEHUSI KOHKPETHBIX (DYHKIIHI;

- He 3ampaiiyuBaTh MHGOPMAIMIO O COCTOSHUU 370POBbS PaOOTHHKA, 32 UCKIIOUYEHUEM TeX
CBEJ/IEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTHU BBIIIOJHEHUSI paOOTHUKOM TPYA0BOH
dynxumm;

- 1epelaBaTh MEepPCOHANbHbBIE JaHHbIE paOOTHUKA MPEJICTAaBUTENISIM PAOOTHUKOB B MOPSIKE,
ycraHoBiIeHHOM TpynoBeiM Kogekcom, M orpaHnuuBaTh 3Ty HH(GOPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JIaHHBIMM PabOTHUKA, KOTOPbIE HEOOXOAMMBI /JIS BBIIOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENISIMU UX (PYHKLUH.

3.5.2. Ilepenada nepcoHaNbHBIX JaHHBIX OT JEPKATENs UM €r0 IPEACTAaBUTENEH BHELITHEMY
HOTPEOUTENI0 MOKET JOMYCKAThCS B MUHUMAIBHBIX 00BEMax M TOJBKO B LIEJISAX BBIIOIHEHUS
3aJa4, COOTBETCTBYIOUIMX 00bEKTUBHOW MPUYMHE COOpa 3TUX JaHHBIX.

3.5.3. [Ipu nmepenaue mepcoOHaNbHBIX JAHHBIX PaOOTHHKA MOTpeOUTENsIM (B TOM YHCIE U B
KOMMEpPUYECKHUX LeNsIX) 3a MpeAesbl OpraHu3alid paboTonaTenb HE JOJDKEH COO0O0IIaTh 3TH
JaHHbIE TpeThel CTOpoHEe 0e3 MUCHhMEHHOro corjacHs pabOTHHUKA, 3a MCKIIOUEHHUEM CIIydaes,
KOTI'Jla 3TO HEOOXOAUMO B LIEJSX MPEAYIPEKICHUS YTPO3bl KU3HU U 3/I0POBBIO0 paOOTHUKA WU B
CIIyYasiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.



3.6. Bce mepnl KoH(pUAEHIMATBHOCTH TIPH cOope, 00paboTKe M XpaHEHUH MEPCOHATBHBIX
JMAHHBIX COTPYJHHKA pACHpOCTPAHSIOTCA Kak Ha OyMakHble, TaKk M Ha DJICKTPOHHbIC
(aBTOMaTU3MPOBAHHBIE) HOCUTETU HH(POPMAITHH.

3.7. He nomyckaercs OTBeYaTb Ha BOIIPOCHI, CBSI3aHHBIC C Iepegadeil MepCOHAIbHOM
uHpopmanuu 1o tenedony wim daxcy.

3.8. XpaHeHue MepCOHATIbHBIX JAHHBIX JOJKHO MPOUCXOIUTH B MOPSJIKE, MCKIIIOYAIOIIEM
UX yTpaTy WU UX HEMPaBOMEPHOE HCIOIb30BaHHE.

3.9. Ilpu npuHATHM pEUICHMI, 3aTparuBalOUIMX HHTEpPEChl pabOTHUKA, paboTomareib He
UMEeT TIpaBa OCHOBBIBAaTbCA HAa IEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYyYEHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTeé MX AaBTOMATU3UPOBAHHOW OOPaOOTKM WM BIIEKTPOHHOTO
noiny4yenus. PaboTogarens y4uThIBaeT JIMYHBIE KAadyecTBa PAaOOTHHKA, €r0 JOOPOCOBECTHBIN H
3 PEeKTUBHBIN TPYI.

4. JlocTyn K MepCOHAJbHBIM JaHHBIM

4.1. BayTpeHHuii 1ocTyI (IO0CTyl BHYTPH OpPTaHHU3AINH ).

4.1.1. IIpaBo noctymna K nepcoHalbHbIM JJaHHBIM COTPYAHUKA UMEIOT:

- T€HEpAJIbHBIA JUPEKTOP OpPraHU3aluu;

- PYKOBOJUTEIHN CTPYKTYPHBIX MOJPA3ACICHHUIN MO HAMPABICHUIO ACATEIBHOCTU (OCTYI K
JUYHBIM JIAHHBIM TOJIBKO COTPYIHUKOB CBOETO MOPA3/ICICHHUS);

- TpU TEPeBOJIE M3 OJHOIO CTPYKTYPHOTO TOJpa3/ejieHuss B JApYyroe, JIOCTyn K
MEPCOHAIILHBIM JJaHHBIM COTPY/IHUKA MOXKET UMETh PYKOBOJMUTENIb HOBOTO MO/IPa3/IeTICHNS;

- caM paOOTHUK, HOCUTEIb IaHHBIX.

- Jpyrue COTPYAHMKH OpTraHU3allud T[PU BBIIOJIHEHUM UMH CBOUX CIIYy>KEOHBIX
00s13aHHOCTEH.

4.1.2. llepeyeHp JHI, HMEIOMIMX JOCTYN K IMEPCOHAIbHBIM JIaHHBIM PAOOTHHKOB,
OTpEIeTIETCS MPUKA30M I'€HEPATBHOTO IUPEKTOPA OPraHU3AIIHH.

4.2. Baemnwuii noctym.

4.2.1. K unciry MacCoBBIX TOTPEOUTENEH MEPCOHAIIBHBIX JTAHHBIX BHE OPTaHU3aIMHA MOYKHO
OTHECTH TOCY/IapCTBEHHBIE U HETOCYAAPCTBEHHBIEC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbI€ MHCIIEKIINH;

- IPABOOXPAHUTEIILHBIE OPTraHbl;

- OpraHbl CTaTUCTHKY;

- CTpaxoBbI€ areHTCTBA,;

- BOGHKOMATBHI;

- OpPraHbl COIMMAIIBHOTO CTPAaXOBAHUS;

- IEHCUOHHbIE (POH/IBI;

- IOJPA3/ICICHHUS] MyHHUITMTIATBHBIX OPTaHOB YIIPABJIICHNUS,

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K WH(OpMAalUU TONBKO B cdepe
CBOEH KOMIIETEHIUH.

4.2.3. OpraHuzanuu, B KOTOpbl€ COTPYIHHUK MOKET OCYIIECTBIATh MEPEUUCICHUS
JNEHEXKHBIX CpPEACTB (CTpaxoBble KOMIIAHWH, HETOCYJAapCTBEHHbIE TICHCHOHHBIC (DOH/IBI,
0JIarOTBOpPUTENFHBIC OpPTaHHU3AIMK, KPEIUTHBIE YUPEKICHHS), MOTYT MOIYYUTh JOCTYI K
MEPCOHAILHBIM JJAHHBIM pa0OTHUKA TOJIHKO B CIIy4ae ero MUChbMEHHOTO pa3perieHusl.

4.2.4. Ipyrue opraHu3aiuu.

CeneHust 0 pabOTArOIIEM COTPYIHUKE WU YKE YBOJICHHOM MOTYT OBITh NMPEIOCTABICHBI
JIPYTO¥ OpraHU3aIMK TOJIBKO ¢ MUCHbMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aIiH, C IPHIOKEHUEM
KOIMUU HOTapHUaIbHO 3aBEPEHHOTO 3asBICHHS paOOTHUKA.



[lepcoHanbHble NaHHBIE COTPYAHHMKA MOTYT OBITH INPENOCTABICHBI POJCTBEHHHKAM WIIH
YJIEHAM €T0 CEMbH TOJIBKO C MMCbMEHHOI'O PA3pEUIEHHs CAMOT'0 COTPYIHUKA.

B ciyuae paszBoga ObIBIIas cyrnpyra (Cynpyr) HMEIOT IpaBO OOpaTUTHCS B OPraHU3AIMIO C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apabOTHOM 1aTkl coTpyaHuKa 6e3 ero cornacus. (YK P®D).

5. 3amuTa nepcoHaNbHBIX JAHHBIX

5.1. [Tox yrpo30ii UM ONACHOCTBIO YTPAThI IEPCOHANBHBIX JAHHBIX TOHUMAETCSI €TUHUYHOE
WIM KOMIUJIEKCHOE, pealbHOe WJIM IMOTEHIMAIbHOE, AKTUBHOE WJIM MACCHUBHOE IPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXHOCTEW BHELIHWUX WM BHYTPEHHUX HMCTOYHUKOB YIPO3bl CO37aBaTh
HEeOJIaronpusTHbIE COOBITHSA, OKa3bIBaTh JECTA0MIM3UPYIOUIEe BO3JACHCTBHE Ha 3alIMIACMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl Jr00bIM HH()OPMAIMOHHBIM pecypcaM CO3MA0T CTUXHMHBIE OCICTBUS,
JKCTpeMallbHbIe CHUTyallud, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHHUYECKUX CPEICTB U
JUHUM CBSI3U, JIpyrue OOBEKTUBHBIE OOCTOATENbCTBA, a TaKKe 3auHTEPECOBaHHbIE U
HE3aWHTEPECOBAaHHBIE B BOBHUKHOBEHUU YIPO3bI JIUIIA.

5.3. 3amuTa nepcoHaIbHBIX JAaHHBIX MPEACTABISET COOOM KECTKO PeriaMeHTUPOBAHHBIN U
JTUHAMHYECKH TEXHOJOTHUECKUH MPOIEecC, Mpeaynpexaaomuil HapylleHue AOCTYIHOCTH,
LEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(DHICHIIMATILHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHCUHOM
cdere, 00eCNeuMBaIONIMI JOCTATOYHO HAJISKHYI O0€30macHOCTh WHGPOpPMAlUU B IpOIEcce
YIPaBICHUYECKON U MPOU3BOJICTBEHHON JIEATEILHOCTH KOMIIAHUH.

5.4. 3ammTa MEepCOHATBHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOI'O WX HCIOJIb30BAHHS
WIK yTpaThl JOJDKHA OBITH oOecredeHa paboTodaTeseM 3a CyYeT €ro CpelICcTB B MOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHss 3a11uTay.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYMA K MEPCOHATBHBIM JaHHBIM
SBISIETCSA, KaK MPaBHJIO, TEPCOHAN, pa0OTAIOMMKA C JOKyMEHTaMH W 0a3aMu JIaHHBIX.
PernamenTanus gocryna nepcoHania K KOH(MUIEHIIMATBLHBIM CBEICHUSIM, JOKyMEHTaM U 0azam
JIAHHBIX BXOJMUT B YHCJIO OCHOBHBIX HaIlpaBJICHUN OPraHU3allMOHHOW 3aIUThl HHPOPMALMH U
MpeaHa3HayeHa I pa3rPaHUYCHHs TTOJTHOMOYUN MEXAY PYKOBOJMUTEISIMH U CIIEIHATMCTAMU
OpraHu3aIu.

5.5.2. Jlns oOecrneueHuss BHYTPEHHEH 3allUThl TEPCOHANBHBIX JaHHBIX PaOOTHUKOB
HE00X0UMO COOII0ATh PSJ Mep:

- OrpaHWYEHHE W periiaMeHTalisl cocTaBa pPa0OTHHUKOB, (DYHKIMOHAIBHBIE O0SI3aHHOCTHU
KOTOPBIX TPeOYIOT KOH(UICHIIUATBHBIX 3HAHUM;

- CTporoe m30upaTesbHOe W 00OCHOBAHHOE paclpenesieHue TOKYMEHTOB U HHGOpMAIIN
MeXly paOOTHUKAMU;

- palMOHANIbHOE pa3MelleHNe paboyux MeCT paOOTHUKOB, IIPU KOTOPOM HCKIIOYAIOCH Obl
OECKOHTPOIBLHOE HUCIIOJIb30BaHUE 3alTUIIaeMOil HHpOpMaIIHH;

- 3HaHUE PaOOTHUKOM TpPeOOBaHWN HOPMATHUBHO — METOAMYECKHUX JOKYMEHTOB MO 3alIHTe
uH(pOpPMAIIUU U COXpAaHEHUH TalHBI,

- Haju4ue HEOOXOIMMBIX YCIOBUN B TOMEIIEHUH IS padoThl ¢ KOHPUACHIMATHLHBIMU
JTOKYMEHTaMU U 06a3aMu JaHHBIX;

- OIIpeJIeIeHNE U perjJaMeHTalus cocTaBa pabOTHUKOB, UMEIOIIMX MPaBo AOCTYMa (BX0/a) B
MOMEIICHUE, B KOTOPOM HaXOJIUTCSI BRIYMCIIUTENIbHAS TEXHUKA,;

- OpraHM3aIys MOPsAKa YHUUTOXKEHUS HH(DOpMAIUH;

- CBOEBPEMEHHOE BBISBIICHHUE HapyIIeHUs TPeOOBaHUI pa3pelnTeIbHON CUCTEMBI JI0CTyIa
paboTHUKaMU TOpa3ACTICHHUS;



- BOCIHUTATENbHAS M Pa3bsICHUTEIbHAs paboTa C COTPYOHUKAMHU MOAPA3JCICHUS TI0
NPEeIyNpexJACHUIO YTpaThl IIEHHBIX CBEIEHUH Tipu paboTe C KOH(PHUACHIUATHHBIMU
JIOKyMEHTaMU;

- HE JIOMYCKAeTCs BbIJadya JUYHBIX JIeT COTPYAHHKOB Ha pabouyue MecTa PyKOBOIUTEICH.
JlnuHble nena MOTYT BbIaBaTbcd Ha paboyhe MecTa TOJNbKO TIeHEpalIbHOMY IUPEKTOPY,
paboTHUKaM OT/ela MepcoHaia U B UCKIIOYUTENBHBIX CIydasx, 0 TUCbMEHHOMY pa3peleHuo
TeHEepaIbHOIO JIUPEKTOpa, - PYKOBOAUTEIIO CTPYKTYPHOIO MOApasfelieHus (Hampumep, Hpu
MOJrOTOBKE MaTEpUasIOB ISl aTTECTallMi PaOOTHHKA).

5.5.3. 3amuMra nepcoHaNIbHBIX JAHHBIX COTPYAHHUKA HA JIEKTPOHHBIX HOCUTESAX.

Bce manku, copepkaiiye mepcoHANbHBIC JAHHBIC COTPYIHUKA, HOKHBI OBITh 3alHIIEHBI
naposieM, KOTOPBIA COOOMIAeTCsl PYKOBOIAUTENIO CIIYKOBI yIpaBIGHUS TIEPCOHAIOM U
PYKOBOJUTEIO CITYKOBI MHPOPMAITMOHHBIX TEXHOJIOTHIA

5.6. «BHenraaa 3ammray.

5.6.1. Jlnsa 3ammThl KOHGUISHIMAILHON HH(POPMAIMKM CO3/IAI0TCS IICJICHANPaBICHHbIE
HEOJArONpUATHBIE YCIOBUS U TPYIHOMNPEOJOJMMBIE MPEMSITCTBUS JJIs JIUIA, IBITAIOLIETOC]
COBEPIINTh HECAHKIIMOHUPOBAHHBIN TOCTYN U oBlajeHue nHpopmanueii. Llenpio u pezynbrarom
HECAHKIMOHUPOBAHHOTO JOCTymna K HMH(OPMAIIMOHHBIM pecypcaM MOXET ObITh HE TOJIBKO
OBJIQJICHHE IIEHHBIMU CBEICHMSIMH U HMX HCIOJIb30BaHUE, HO W HUX BHJJIOW3MEHEHUE,
VHUYTOXKCHHE, BHECCHHE BHUpYyCa, IOJAMCEHA, QanbcHuPHUKAIUSI COACPKAHUS PEKBU3UTOB
JIOKyMEHTA U JIp.

5.6.2. Ilom TOCTOPOHHMM JIMIIOM T[IOHMMaeTrcs Jioboe JHI0, HE HMEIoIIee
HEMOCPEJICTBEHHOTO OTHOIIEHUS K JAESITeTbHOCTH KOMIAHHH, MOCETUTENHU, PAOOTHUKH IPYTHX
OpraHU3aIlMOHHBIX CTPYKTYyp. [locTopoHHME MHUIla HEe JOJHKHBI 3HATH pachpenencHue QyHKIUH,
paboure TPOIECCHl, TEXHOJOTHUIO COCTaBICHMS, O(POPMIICHHUS, BEIEHUS M XpaHEHUs
JIOKYMEHTOB, JieJ]1 U pabounx MaTepuasioB B OTJIENE epCoHaa.

5.6.3. Jlns oOecrieueHHss BHEIIHEH 3alIUThl TEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HE00X0AMMO COOJTIOAATh PSJT MEP:

- IOPSIZIOK TIpUEMa, yUeTa U KOHTPOJIS IESITEIbHOCTH TTOCETUTEIICH;

- POMYCKHOM PEKHUM OpraHu3alIluu;

- y4eT ¥ MOPSAO0K BbIAAYU YIOCTOBEPEHHUIA;

- TEXHHUYECKHE CPEJICTBA OXPAHbI, CHTHAIIN3AIINY;

- IOPSJIOK OXPaHbI TEPPUTOPUH, 3[JaHUH, TOMEIIEHUN, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aluTe HH()OPMALIMK TTPH UHTEPBHIOMPOBAHUHU U COOECEIOBAaHUSX.

5.7. Bee nuua, cBg3aHHbBIE C MOJTy4YeHUEM, 00pabOTKOM U 3aIIMTON NEepCOHANbHBIX JaHHbIX,
00s13aHbI TIOJIMUCATh 0053aTETHCTBO O HEPA3TIIAIICHUHU TIEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JaHHBIE 003 TUUHBAIOTCS.

5.9. Kpome mep 3amuThl MEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM,
paboTtonmaTeny, paOOTHUKM M WX MPEICTAaBUTENIM MOTYT BBIpaOaThIBATH COBMECTHBIE MeEphI
3aIIUTHI IEPCOHATBHBIX JTaHHBIX PAOOTHUKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA
6.1. 3akpemneHue mnpaB paOOTHHKA, PETJIAMEHTHPYIOIIMX 3aIIUTy €ro MepCOHAIbHBIX
JAHHBIX, 00ECTIEYMBAET COXPAHHOCTD MOJIHOM U TOYHOM MH(OPMALIMU O HEM.
6.2. PaboTHMKM W WX NPEICTABUTENN JIOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIIUCKY C
JOKYMCHTaMHM OpraHu3al, YCTaHABJIMBAIOIMIUMU IMOPAJT0OK 06pa6OTKI/I MNEPCOHATIBHBIX JaHHBIX
pabOTHHUKOB, a TakXKe 00 MX IpaBax M 0053aHHOCTAX B 3TOM 00iacTu.



6.3. B mensx 3amuThl MEPCOHATBHBIX TAHHBIX, XPAHIIUXCS y paboromarens, pabOTHHK
HMMeEET MPaBo:

- TpeboBaTh WCKIIOYCHUS WM HCIPABICHHUS HEBEPHBIX WM HETMOJNHBIX MEePCOHATBHBIX
JIaHHBIX.

- Ha CBOOOJHBIN OCCIUIATHBIN JTOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIFOYas MMPaBO HA
MOJTyYeHUE KOMUI JTF000M 3aliCH, COJIeprKaIlel epCOHAIbHBIC JaHHBIC,

- MEPCOHAJIbHBIE JaHHBIC OIEHOYHOI'O XapaKTepa JOMOJHUTh 3asBJICHUEM, BbIpaKarOIUM
€ro COOCTBEHHYIO TOUKY 3PCHHS;

- ONPENIENATh CBOMX NPEACTABUTENIEH I 3aLUTHI CBOUX MEPCOHAIBHBIX JAaHHBIX;

- Ha COXPAHECHUE U 3AILUTY CBOEH JIMYHON U CEMEUHOW TANHBI.

6.4. PaboTHHK 00s13aH:

- mepedaBaTh pa0OTOAATENI0 WU €ro IMPEICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX IEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpyaoBBIM
Koaekcom Pd.

- CBOEBPEMEHHO c0001IaTh paboToAaTENI0 00 U3BMEHEHHH CBOMX MEPCOHAIBHBIX JIAHHBIX

6.5. PaGoTHHMKHM cTaBAT paboTomaresiss B HM3BECTHOCTh 00 WM3MEHEHUHW (aMUIUU, UMEHH,
OTYECTBA, JAAThl POXKACHHUS, YTO IOJYy4aeT OTPAXKEHUE B TPYIOBOM KHUXKKE Ha OCHOBaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH HM3MEHSIIOTCS JaHHbIe 00 OOpa3OBaHHH,
npodeccuu, CIeUaIbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

6.6. B mensax 3ammThl YaCTHOM KU3HM, JTMYHON M CEMEUHOW TallHBI PaOOTHUKHU HE JOJIKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX TOJIBKO C MX COTJIACHS,
MIOCKOJIBKY 3TO MOKET IOBJI€Yb IPUUYUHEHHE MOPAIIBHOTO, MATEPUATILHOTO BPEA.

7. OTBETCTBEHHOCTD 32 pa3rialleHue KOH(puaeHunaabHoi nagopmanum,
CBSI3AHHOM € MEePCOHAJbHBIMH JaHHBIMH

7.1. IlepcoHanpHasi OTBETCTBEHHOCTb — OJHO M3 TIJIABHBIX TPeOOBaHUN K OpraHu3aluu
(YHKIIMOHUPOBAHMSI CUCTEMBI 3aIUTHl NEPCOHAIBHON MH(OpMaMKU U 0053aTEIbHOE YCIOBUE
obecnieueHus 3¢ (HEKTUBHOCTH 3TON CUCTEMBI.

7.2. YOpuanueckue u (PU3MUECKHE JIUIA, B COOTBETCTBUU CO CBOMMH TOJTHOMOYHUSIMHU
BIaJeloIe HMHPOpMaLuell o TrpaxkaaHax, MNOJIyYalollde M HUCHOIb3YIOLIHE €€, HEeCyT
OTBETCTBEHHOCTb B COOTBETCTBHMHU € 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu 3a HapylIeHNE
pe’KuMa 3aluThl, 00pabOTKH U MOPSIIKA UCTIONIb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBomuTenb, pas3pelIalolIMil JOCTYN COTPYJIHHKA K KOH(HUIAECHIHAILHOMY
JIOKYMEHTY, HECET MEPCOHAIIbHYI0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHHE.

7.4. Kaxnaplii COTpyIHUK OpraHU3aliH, MOJIy4aroUid A paboThl KOH(HAECHUUATbHBIN
JOKYMEHT, HECeT €IUHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTENS U
KOH(UIEHIIMATBHOCTD HH(OPMALIUH.

7.5. Jluna, BUHOBHBIE B HapylIEHHMH HOPM, PETYJUPYIOLUIMX IOJydeHHe, 00paboTKy H
3alIUTy TMEPCOHAJBHBIX JAHHBIX PAa0OTHHKA, HECYT AWUCLHUILUIMHAPHYIO, aJIMHHUCTPAaTHUBHYIO,
IpaXXJIJaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepanbHbIMU
3aKOHAMH.

7.5.1. 3a HeUCHOJHEHHWE WM HEHaJyIeXkallee HCIOJHEHHEe PaOOTHUKOM IO €ro BHHE
BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW MO COOJIOIEHUIO YCTAaHOBJIEHHOTO TMOpsAKa paboThI CO
CBEICHMSIMM  KOH(QHUAECHUMAIbHOIO  XapakTepa  paborojareib  BIOpaBe  MPUMEHSTh
npexycmorpennsie TpynoBeiM Kogexkcom quciuIuinHapHble B3bICKaHUS.

7.5.2. JIOJKHOCTHBIE JIMIIa, B OOSI3aHHOCTb KOTOPBIX BXOJWUT BEJAEHHE MEPCOHATBHBIX
JAHHBIX COTPYJHHMKA, OO0s3aHBl O00ECHEeUUuTh KaXJIOMy BO3MOXKHOCTh O3HAKOMJICHUS C



JOKYMEHTaMHU U MaTepuaiaMu, HEMOCPEJACTBEHHO 3aTPAaruBalOIMMU €T0 TpaBa U CBOOObI, €CITU
WHOE HE MPEAYCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B MPEAOCTABICHUH COOpPAaHHBIX B
YCTAaHOBJICHHOM TIOPSIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TPEJOCTABICHHE TaKHX
JOKYMEHTOB WM WHOW wuHOpMamuu B CiIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
MPEIOCTABIICHUE HEMOJHOW WM 3aBEAOMO JIOXKHOW HH(POpMAIMM — BJIEYET HaJOXKEHHE Ha
JTOJKHOCTHBIX JIUI[ aJMHHHCTpaTHBHOro Imtpada B pasmepe, ompezaenseMom Koaexcom 00
aJIMUHHCTPATUBHBIX MPABOHAPYIICHHUSX.

7.5.3. B cootrBerctBun ¢ I'paxnmanckum Kojekcom Juila, HE3aKOHHBIMU METOJIaMH
MOJy4MBIIME WH(GOPMAIIMIO, COCTABISIONIYIO CIY)KEOHYI0 TaifHy, OOS3aHBI BO3MECTUTh
NPUYMHEHHBIC YOBITKH, IPHYEM TaKas e 0053aHHOCTh BO3JIaraeTcsi U Ha pabOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HapyIICHUE HEPUKOCHOBEHHOCTU YaCTHOU KU3HHU (
B TOM YHCJIE HE3aKOHHOE COOMpaHUEe WU PACIPOCTPAHEHHUE CBEICHUM O YaCTHOMW KU3HM JIUIIA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CeMEeiHyl0 TalHy, 0e3 ero corjacus), HEIpaBOMEPHbIN
JOCTyI K OXpaHSAEMOH 3aKOHOM KOMIIBIOTEpHONW HUHGOpMaluu, HENpPaBOMEPHBIH OTKa3 B
MPEIOCTABICHUU COOPAHHBIX B YCTAHOBJIECHHOM IOPSJIKE TOKYMEHTOB W CBEACHUH (€CIU ITH
JesTHUS. TPUYMHUIN BpeJ MpaBaM M 3aKOHHBIM HHTEpecaM Ipask[aH), COBEpIICHHbBIE JUIIOM C
UCIIOJIb30BAaHUEM CBOETO CIIyKEOHOTO MOJIOKEHUs Haka3bIBaeTcs ITpadom, JTUOO0 JHUIIEHUEM
npaBa 3aHUMAaTh OMPEEICHHBIC OJDKHOCTH WM 3aHUMATHCS ONPEICICHHOU JeATEeIbHOCTBIO,
60 apecTtoM B cooTBeTcTBHH ¢ YK PO.

7.6. HempaBOMEPHOCTH JIEATEILHOCTH OPraHOB TOCYAapCTBEHHOM BJIACTU U OPTaHU3AIUHN 10
cOOpYy M UCHOJB30BAaHUIO TEPCOHAIBHBIX JAaHHBIX MOXET OBITh YCTaHOBJICHA B CyAcOHOM
MOPSIKE.
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